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BBEJIEHUE

B coBpemMeHHOIT 9KOHOMUKE YTOOBI BEITOJHO ce0s1 MpoaTh, Hy’KHO yMeTh ce0s mofats. Hanmcanue pesiome
noMosxeT BaM npaBUiIBEHO OnpeaenuTh ce0sl Ha peIHKe Tpyaa. K ToMy ke, 3To camblii epBbIi U caMblid
TJIABHBIN TOKYMEHT 715l paboTonaTessl IpU pacCMOTPEeHHH KaHAUuAaTypsl. [IpaBUiIbHO cocTaBIeHHOE pe3toMe -
0JTHO U3 caMbIX 3((EKTUBHBIX CPEJICTB MOKCKA PAOOTHI.

Ceifyac HET HH OJTHOW CEPHE3HON BaKaHCHH, AT KOTOPOH HE HY>KHO OBIIIO OBl COCTaBISATH pe3tome. OdrcHbie
u pabodne crnennaabHOCTH TpeOyIoT ero oos3aTensHo. [Ipn TpynoycTpoiicTBe B cepbe3Hble KOMITAaHUT
HEOO0XOIMMO COCTaBIISITh PE3lOMeE IaKe Ha BaKaHCHH, JUISI KOTOPBIX HE HYKHO CIIEIUANbHOM MOATOTOBKH.
Paboronareny qaxke B 3TOM ciIydae CTpeMsATcs HaOUpaTh dydmuX. K mo3ummsm, KoTopsie TpeOyroT HaTHIHs
CHeNHANbHBIX 3HAHUH, TAKUM Kak OyXrairep, IporpaMMHICT, SIEKTPHK, TpeboBaHus eile Oosee crporue. 1 B
HEPBYIO OUepeib 3TU TPeOOBaHHs KAacalOTCs PE3OMe KaHIUIaTOB.

YrtoObl OOUTHCS IMYHOI BCTPEUH ¢ pabOTOAATENIeM, HY)KHO COCTABUTh U OTOCIIATh EMY pe3toMe, KOTOpOoe
MPU3BAHO BBIJICIIUTH COUCKATENS B OOIIEM MOTOKE, CO31aTh O HEM MaKCHUMAJILHO OJIaronpHusTHOE BIICYATIICHHUE.
3a/1auu 371€Ch 1O CYTH T€ e, YTO ¥ B PeKIiame, - IPUBJICYh BHUMAaHUE «IIOTPEOUTENS HECOMHEHHBIMH
JIOCTOMHCTBAMH «TOBapay, YIpSATaB MMOJANbIIEC HETOCTATKH.

OcHoOBHasl L1e/Ib HAaIIUCAHUs TI000T0 Pe3toMe — 3aMHTEPecoBaTh paboTOJaTelNs MK €ro MPeJCTaBUTENs CBOSH
KaHAUJATypOii, TOOUTHCS PUTIIAILICHUS] Ha COOECeI0BaHNE.

I_ICJII) I[aHHOfI PEKOMEHAAIINHN — IIOMOYb BBIITYCKHUKAM BCEX CHGHI/IaJIBHOCTeﬁ B ITOUCKEC pa6OTI)I.




1. IIpuHIMOBI COCTABJCHUS Pe3lOMe

Pe3srome — MOKyMEHT, coliepiKalinii ”HGOPMALUIO 0 HaBBIKAX, OMBITE PA0OTHI, 00Pa30BaHUH U JPYTOi
OTHOCSIIEHCS K ey HH(OpMaIiH, 0OBIYHO TpeOyeMbIil IPU pacCMOTPEHUH KaHIUIATyphI YeIOBeKa IS
HaiiMa Ha paboTy.

[lanc npon3BecTH BICYATICHHE, Y PE3IOME €CTh TOJILKO BO BPEMsI €ro EpBOro MPOYTEHHS, TOITOMY TaK
Ba)KHO TMPABUIIBHO €T0 COCTABHTb.

CocTtaBisia pe3toMe HeoOXOIMMO JIeTIaTh aKIEeHT Ha T€ CTOPOHBI JINYHOCTH, 00pa30BaHUs U TPYI0BOU
JEATEIILHOCTH, KOTOPbIC TIOAXO/AT 0] KOHKPETHYIO BAKAHCHIO M KOHKPETHOTO 4eloBeka. FIMEHHO 110 31O
NPUYUHE HET SMHOT0 M1abJoHa pe3loMe.

JU71st KagpoOBOTO CIIEHAIIICTA, PE3IOME — 3TO OTIINYHAS BO3MOYKHOCTB «IIPOYECTh)» KaHIUIATa eIle 10
cobecenoBanus. [Ipndem ncroyHrKOM MHGOPMAIHH TIOPOH CITYKaT KaK CTHIIb OpOPMIICHHS pe3toMe, TaK U
yMEHHE MPaBUIBHO MPENoJHOCUTh HH(pOopMaImio o cebe.

KoneuHo, i paboToaatens BayKHYIO pOJIb UTPACT OIBIT padOThI KaHAWAATA, HO HE CIIEAYET M0JaraThCsl
TOJIBKO HA HET0, 0COOEHHO B PaMKax KECTKON KOHKYPEHIINH 332 MECTO.

IIpu cocTaBjieHNH pe3loMe PeKOMEHAYeTcs COOII0IATh cleyIomye MPUHIUIIBI:
Kpamxkocmyp

Pe3rome momKkHO conepxkaTh TOJNBKO TO, UTO, ¢ Bamed Touku 3peHus1, HHTepecyeT paboToaaress Ha
KOHKPETHYIO IOJDKHOCTh. HeT Heo0X0oIMMOCTH nieperpykaTh CBOE pe3toMe JIHIIHEH HHpopMaInei.

K mpumepy, ecim Bel mocTaBriy Lieib cTaTh MEHEIPKEPOM IO ITPOAAYKaM, OIIMCAHNE BCEX N3yUYEHHBIX Bamu
KOMIIBIOTEPHBIX NPOrpaMM U NIAKETOB — COBCEM HE 00s13aTeNbHO. A eciy Bl XO0THTE yCTPOUTHCS ANIEKTPUKOM —
TO 3aKOHUeHHBIe Bamu kypchl «onepaTtop OBM», Toxke He CTOUT BHOCUTH B pe3IOME.

KpatkocTb Taxke, MOKa3pIBacT MaHEpy M3JI0KEHUS HHPOPMAIHH, YTO TOXKE OLICHUBAETCS B HEKOTOPBIX
ciyyasx. [locrapaiiTtech 0TOPOCUTD JMIIHIOI «BOAY», OCTABUTH TOJIBKO (DAKTHI.

OCTOPOKHO UCTIOJB3YiTe a00peBUATYPhI, TOMHHUTE, YTO padOTOIATE)Ib COBCEM HE 0053aH 3HATh, KaK OHU
pacmdpoBbeIBaroTCs. B 0cOOEHHOCTH 3TO KacaeTcs Ha3BaHUK Y4eOHBIX 3aBeICHUN U MPEANIPUATHIA PU
OTIIPABJIEHUU PE3IOME B JPYTOil TOpPOI.

AKKypamuocmno
AKKypaTHOCTB B 0()OpMJICHHU Pe3foMe YOUBAET Cpasy JIBYX 3aiilieB. Bo-mepBrIx, HHQOpMAIIHS XOPOIIO
YUTAETCs, YTO SKOHOMHUT BpeMs KaJpOBOTO CIEIMAIIUCTA U XapakTepusyeT Bac B ero riazax, Kak 4eloBeKa
SKOHOMSIIIETO U YBAKAIOIIETO 3TO BpeMsi. Bo-BTOPBIX, HEOpexkHO 0hOpPMIICHHOE PE3FOME MOTYT 3alPOCTO
MIPOUTHOPUPOBATH.
st mpuiMepa HiKe PUBEICHEI JIBa KyCKa pe3loMe:
Ipumep 1

[TerpoB NBan CunopoBud

Hata poxnenus: 01.02.1991r.

KonrakTHblii Tesedon: 81234567890

Omeit padoter: OO0 «MuTepHeT Texnonorum» 06.04 — 08.06 Ilporpammuct, paspaboTka u MoAgepKKa CaiTOB.
OAO «IT-rpymmy» 08.06 — no Hact. Bpemst [IporpaMMuct, pazpaboTka Iporpamm.

B sToM mpuMepe HeT orpeIeNeHHO CTPYKTYPHBI, BCsS HHPOpPMAIIHS CBaJieHa B Kyqy ¥ HAWTH B HEH YTO-TO
SIBIISIETCSI CIIOYKHOU 3a/1aueil. Micronb30BaHHbIe 371eCh pa3iIMyHbIe CTHIIM HAITMCAHUSI elle OOJIbIIIe 3aTPy THSIOT
YUTA0CIBHOCTD PE3IOME.

Mpumep 2

TI'anuyanun Urops Osierosuy
Jara poxnenns: 01.02.1990 r.
KonTakTHblii Tenedon: 8-123-456-78-90
OnebIT padoTsI:
06.2004 — 08.2006 — OOO «MHTepHET TEXHOJIOTHUIY», TporpaMMucT. Pa3zpaboTka n noanepxka caiitos. 08.2006
— 1o HacT. BpeMms — OAO «IT-rpynm», mporpammuct. PazpaboTka mporpamm.




Bropoe pe3rome ropas3ao npusTHee yuTaTh. [IpocieknBaeTcs oJuHAKOBas CTPYKTypa, BayKHAs HHPOpPMAITHS
BBIZICJICHA OTHUM CcTHiIeM. MHpOopManoHHbIe 0JI0KH OTACIICHEI IPYT OT JIpyTa.

Ilpocmoma
IIpocroTa n3noxeHws mMpeaoiaraeT OJHO3HAYHYIO TPAKTOBKY MpeacTaBieHHON nHpopmannn. He ctout

ynotpeOsITh mpoeccnoHaIbHbIE TEPMUHBI, HE OYAy9YH YBEPEHHBIM B TOM, YTO OHHU OyIyT MOHSITHEI
npencraButento padboronatens. Ecnu xe Bl cuntaete, yTo ynorpebiieHre ONpaBIaHHO, TO MOXKHO JaTh
KPaTKOEe ONpEIeNICHNE B CKOOKAX.

Hampumep: «Cenapanust (pa3aenenne) 00s13aHHOCTEH MO TINHEHHBIX.

I'pamomnocmo
[Ipu mpoumnx paBHBIX YCIOBHSIX OTCYTCTBHE OMIMOOK B PE3IOME CTABUT €T0 HA CTYIIEHBKY BHIIIIE KOHKYPEHTOB.

[Ipu coctaBneHNM pe3roMe HE CTOUT MOJIaraThCsl Ha aBTOMATUYECKHE PENAKTOPBI, JTy4Ile ITOMPOCUTh 3HAKOMBIX
(B naeane ¢unonoros) npovects Bame pestome. Ecin ke Takoi BO3MOKHOCTH HET, TO MMPOUTUTE €r0 CaMH,
TOJIBKO 00513aTENBbHO BCIYX.

Camo co06oii npuBeICHHBIE B pe3toMe MPpo(eCCHOHANbHBIE TEPMUHBI U Ha3BaHUS HU B KOEM CIIydae He
JOJKHBI coiepkaTh omrOok. Ecnu Bel He yBepeHb! B IPaBUIBLHOCTH HAamMcaHusl Ppasbl WIK TEPMHHA —
CIPOCUTE 3HAKOMOTO paboTarolero B 3Toi objactu uin Haiaute nHopmanuio B lHTepHeTe.

Yecmuocmo
[TomHHMTE, YTO BCS yKa3aHHAS B pe3toMe HH(POPMAIIKS MOKET MMOTPeOOBATh J0KA3aTeIbCTBA MIPH
cobecenoBanmu. [loaTromy mpuykpamuBaane (akTOB BO3MOXKHO TOJBKO B CIIy4ae KpailHe He0OXOAMMOCTH.

Hanpaenennocms
Jst kKol KOHKPETHOW BaKaHCHH HEOOXOIMMO COCTaBIIEHHE CBOETO, «IIPHUIICIIEHOTOY Pe3fOMe. Y UUTHIBAs
0COOCHHOCTH TIPE/IIIojaraeMoi paboThl, U3MEHSNTE aKIEHT U31araeMoi HHPOpPMAIIHH.

2. Buabl 1 CTPYKTYPA pe3roMe

Cyl1iecTByeT TpU CTaHIAPTHBIX THIIA PE3IOME: XPOHOJOTHYCCKHMA, ()YHKIIMOHAILHBIM U KOMOWHUPOBAHHBIH.
Kaxxnp1il uMeeT cBOU JOCTOMHCTBA U HETOCTATKHU.

B xpononozuueckom pezrome B 006paTHOM mopsaKe (T.€. HAYMHAS C TIOCIETHETO0) MIEPEUUCIITIOTCS BCE MECTa
paboThl 1 00s13aHHOCTH, KOTOphIe BbI BeimonHsuin. Beibupaiite ero, eciiu B Bameli kapbepe oTmeuaeTcst
YCTOMYUBBIN U MOCJEN0BATEIbHBIN pOCT. B 3TOM cilyyae XpOHOIOTHUYECKOE PE3IOME HATJISTHO
MPOJIEMOHCTpUpYET Bally ycremHoCcTh U MPOrpecc B TPYAOBBIX CBEPLICHUSIX.

B HekoTopbIX cilydasx yka3aHue KOHKPETHBIX JaT M MECT PaboThl Helleslecoo0pas3Ho.

1. BbI 32 KOPOTKHUI CPOK IOMEHSITH OY€Hb MHOTO MECT paboThl — y pabOTOATENSI MOXKET CIIOKUTHCS
BIleYaTiieHHe 0 Baieii Hermocie10BaTeNbHOCTH U Hecephe3HOCTH. BooO1ie, OOMBIIMHCTBO PYKOBOAUTENEH B
CHJIY Pa3HbIX MPUYUH KpalHE HEraTUBHO OTHOCHUTCS K «IIE€PEJIETHBIM ITULIAM.

2. B Bammewm TpyIoBOM CTake €CTh MHOTO «IIPOBAJIOB» — 3HAYUTENBHBIX TIEPUOJIOB BpeMEHH, Koria Bel He
paboTanu, wiu paboTaln Ha «HETPECTIKHBIX) JOKHOCTSIX.

3. Tem Oosee HE CTOUT HCIIONIB30BaTh XPOHOIIOTHYECKOE pe3toMe, ecii B Bareii Onorpaduu ectb Koe-4To, O
4yeMm Bol He xoTenu Obl cOO0IAaTh pabOTONATENIO, XOTS OBl Ha MEPBBIX MOPAX, YTOOBI HE OTHYTHYTh €0 PaHbIIIe
BPEMEHU.

4. Brl cobnpaeTech N3MEHUTH CBOIO Kaphepy H Bara npomnurast TpynoBasi IeATeIbHOCTh HUKAaK He CBSA3aHa C TOU
paboToii, KOTOpOi Bbl X0THTE OCBITUTE CeOs B AaJIbHEHIIIEM.

5. BbI B iepBbIii pa3 uiete padboTy u 'y Bac oTcyTCTBYeT NpodheCCHOHABHBIN OTIBIT.

6. Hakowner, B Haire BpeMs Jajieko HE BCsS pad0Ta, KOTOPYIO MBI BBITIOJTHSEM, HAXOUT CBOE OTPaXKEHHE B
TPYIOBBIX KHIDKKaX. B mepByto ouepenb 3T0 OTHOCUTCS K T.H. «BOJIbHBIM CTpeNKam». JIbBUHYIO 1010

PO eCCHOHANBEHOTO OIBITA OHH MOJTYYal0T, BBITIONHSS «HEO(DHUIIHATBHBIC) 3aKa3bl.

B BhilICTIEpEUHCIIEHHBIX CIyYasiX Jy4Ille UCTIOIb30BaTh Pe31ome (PYHKUUOHATLHO20 MUNG.

C momotipi0 PyHKIIMOHAITLHOTO pe3toMe BrI CKOHIIEHTpHUpyeTe BHUMaHue paboToaaTess Ha TPYIOBBIX
JOCTIDKEHHSIX U KBannukamu. [ 1e 1 ckonbko Bl pabotanu mbo ymamauBaeTcs, MO0 OMHUCHIBACTCS B
CaMbIX OOIUX YepTax. ITO MO3BOJSET CKPBITh MHOTHE HEJIOCTATKU TPYI0BOH Onorpadumn kanaunata. [lnoxo
TOJIBKO 0JTHO. OO 3TOM MPEKPACHO 3HAIOT U pabOTOATEIH, TO3TOMY YaCTO OTHOCATCS K (PYHKIIMOHAIHLHBIM
pe3tome ¢ OonbmuM npenyoexaernreM. OOBIYHO WX OYEHBb MHTEPECYET, T/Ie U CKOJIbKO BhI 3aHMManu TOT Win
nHOM mocT. OTCYTCTBHE XPOHOJIOTHYECKOM HH()OPMAITIH BBI3BIBACT MTOJO3PCHUS.

Jlyud1e Bcero ucnosyb30Barh pe3toMe komounuposannozo muna. [lomumo onucanus Bamumx nocTmwxkeHui,
OHO BKJIFOYAET M OCHOBHEIE ATAIbI TPYI0BON OUOTpadum.




3. TpeGoBanus k 0popMJIEHHIO Pe3lOMe

Barme pezrome - 071HO U3 CPEICTB BBIPAKEHUS HHIUBUAYAILHOCTH U CTHJIS, OJTHAKO TIPU 3TOM HE HAJIO TePSTh
qyBCTBO MephI. [Ipocienure, aro0bl pe3tome OpUT0 0YOPMIIEHO B OJJTHOM CTHIIE, KAK MOXHO TIPOIIIE, ¥ OBLIO
yAOOHBIM 715 9TeHUs (OOJIbIINeE IO, HE MEJTKAN MPUQT, JOCTATOYHOE PACCTOSHUE MEKIY CTPOKAMU H
pasienamu).

Pa3mep pesrome He noInKeH npeBbimaTh 1 TucT A4. DT0 CBI3aHO ¢ 0COOSHHOCTSAMU YEIOBEYCCKOTO
BocnpusaTus. Ha paccMoTpenue omHOTO pestome o0braHO TpaTtutes 15-20 cexyHna. 3a 3To BpeMs y deloBeKa
chopMupyeTcs mepBoe BlieyaTiieHue o Bac, KoTopoe B OOJIBIIMHCTBE CIIy4aeB OKAKETCS U MOCISAHUM. BhI
OyJieTe OTHECEHBI JIMOO K KATETOPHH IIEPCIICKTUBHBIXY», TUOO K «COBEPIICHHO HEMOAXOMAMy. [loatomy y
Bac nukorna e Oyzet BTOporo ciydas MpOU3BECTH IepBoe BredaTiienue. 3a 15-20 cexyH MeHemKep,
pocMaTpuBatonuii Bame pesrome, J0KEH TOTYIHTh KOHKPETHYIO HH(POPMAIIHIO, JEMOHCTPUPYIOIIYIO
000CHOBaHHOCTh Barmx npeTeH3uit Ha pabodyee MecTo.

CrieninanbHbIE HCCIIEIOBAHNS TTOKA3aJIH, YTO B IIEPBYIO ovepenb padoromarenn oOpamaiT BHUIMaHAE Ha
MpenpIIyIee MecTo paboThl KaHAWATa, BO BTOPYIO — Ha €ro MPaKTUIECKHH OMBIT (TPYAOBOH CTaxk), B TPETHIO
— Ha ero kBaudukanuto. C mpeaocTaBIeHHs dTHX JaHHBIX U JIOJDKHO HaUMHAThCS Baie pestome.

[To3aboThTECh O TOM, YTOOBI HH(pOPMAIIHS, KOTOPYIO B IEPBYIO ouepe/ib OyIeT UCKaTh paboToAaTe b,
cozxep:kaiiach B Hagaie Bamrero pesrome. YeMm ObIcTpee OH HalIEeT TO, YTO HIET, TEM BEIIIE MAHCHI, 4TO Barre
pe3oMe YCIIEIHO MPEeoI0JIeeT 3Tal IEPBUYHOTO 0TOOPa, ¥ BEI monyunTe npurianenue Ha codece10BaHue.
[To3aToMy pekoMeHayeTCsI TOATOTOBUTb, IO BO3MOXKHOCTH, HECKOJILKO BApUAHTOB PE3IOME.

st aTOrO cCoxpaHuTe 0Aa30BBIN BAPHAHT B BUJIE KOMIIBIOTEPHOTO (paiina u, 1o Mepe HeoOXOAUMOCTH, BHOCHUTE
B HETO HEOOXOAUMBIE KOPPEKTUBEL. Hanprumep, n3MeHsiTe MOpsAIOK CeT0BaHMs OTACIHHBIX TYHKTOB B CITUCKE
Bamux yMeHuil 1 HaBBIKOB, CMEIIANTE aKIIEHTHI M U3MEHSNTE CTENEHb AeTAIN3alN, — B 3aBUCHUMOCTH OT
TOTO, YTO TpeOyeTCsl KOHKpeTHOMY paboTtonaTento. Tak, ecii Bbl TeXHHUECKUH CIICIIUANNCT, HO XOTHTE
MOJTyYUTh PYKOBOJSIIIYIO TOJDKHOCTE, aKIICHTUPYHTE BHUMaHUE Ha YIIPABICHYECKOM OTbITe B Bameit TpymoBoit
ouorpaduu. Eciu Bel niiere pabouee MecTo, KOTOPOE B IIEJIOM COOTBETCTBYET Bariieii mpornioi
po(heCCUOHATIBHOM IeATEIbHOCTH, TIOJrOTOBBTE PE3IOME C aKIICHTOM Ha CBOMX MPO(ECCHOHAIBHBIX
TOCTHKEHUAX u onbiTe. Eciu ske BbI X0THTE YCTpOUTHCA Ha paboOTy, KOTOpasi HE OYEHH-TO COOTBETCTBYET
Baineii criennaibHOCTH, CMECTUTE aKIICHTHI B CTOPOHY JINYHBIX KAYECTB M HABBIKOB, UMCIOIIUX OTHOIICHHE K
OyAyIIMM CITy’KEOHBIM OOSI3aHHOCTSIM.

Ecnu Bl cmydennm uiu 8bINYCKHUK Y4e0H020 3d6e0eHUs Y TIOKa He MeeTe POPEeCCHOHAILHOTO OTBITa —
HE OT4YamBaiTech. BcmoMHUTE CBOM y4eOHBIE PadOTHI (IUILTIOM, KypCOBBIE PaOOTHI, TPOMU3BOACTBEHHAS
MPaKTHKa, OOLIECTBCHHBIC TPOSKTHI, B KOTOPBIX Bbl npuHuMaiu yyactue u 1.1.). He 3a0ynbTe ykaszarb, Kakyro
WMeHHO paboTy BbI BeImonHsUIM BO BpeMst 00y4deHust. [loGonbme koHkpeTHO# nHpopmanun. [locTapaiitech
MOKa3aTh ce0sl YeTT0BEKOM, KOTOPBIH YK€ UMEET ONBIT U CBOM HapabOTKH.

[Tpu opopmiteHNH pe3toMe B IIEUaTHOM BUJIE MCIIOJIB3YITE KAUSCTBECHHYIO OyMary, ®eJlaTeJIbHO OeyIo Win
kpemoByto. [Ipudt g0mKeH ObITh XOPOIIO YUTaEMbIM, KaK ITPABUJIO, B AMaria3oHe oT 12 10 14 myHKTOB.

He yBnekaiitech rpaguueckuMu pucyHKaMH, BEIMYPHBIMU paMKaMU, BUHBETKaAMH U TIpodet epyHaoil. Hu B
KOEM CITyJae He yCIOKHSANUTe TeKCT ab0peBraTypamMu, KOTOPbIE, KCTATH, MOTYT OBITh HEN3BECTHBI
paboToatesnto. [I0JTHOCThIO MUITUTE HA3BaAHUS IIKOJI, UHCTUTYTOB U TOPOJIOB.

Hcnonp3yiiTe raromisl NeHCTBY, XapaKTepHU3ysl CBOH OTIBIT: «yCTPOWI», «OPTAaHU30BaI, «HAIAWIDY H TIPOY.
[Tonmb3yliTech KpaTKUMU pa3aMu U HE YBICKAWTECH JITMHHBIMH CIIOBOCOYETAHUSAMH. Y TIOTPEOIISS IPH
HEO0XOIUMOCTH CIICIIU(UISCKHE TEXHUICCKHE TEPMUHBI, 1103a00ThTECh, YTOOBI OHHM OB ITOHSITHBI
HECTIEIMATTUCTAM.

He nosepsiite komnbroTepHOMY peaakTopy. O0s3aTenbHO epeynTaiTe ero TEKCT BCIyX TOCIe HATUCAHMUS,
9T00BI yOEAUTHCS B OTCYTCTBHU OIIMOOK U JIByCMBICIIEHHOCTeH. [loMHHTE, 4YTO HEpa30opUMBOE pe3toMe Yallle
BCEr'0 OCTACTCS HEITPOYUTAHHBIM.

He neperpysxaiiTe ero JaHHBIMH JTUYHOTO XapaKTepa, a MIMEHHO: CBEICHUSIMU O POJICTBEHHUKAX, BallleM Bece,
pocrte, 310poBbe. Hu B koem cityuae He mpuiiaraiite K pe3toMe cBor (ortorpaduro (kpoMe Tex cirydaes, KOTaa
3TO TpebyeT paboTomaTENb).

Paboromarenu OTIUYHO MOHUMAFOT, YTO €CIIH OHU 3aTPEOYIOT PEKOMEHIAINH, TO BBl UX MIPEIOCTABUTE.
[Toaromy He nmummmTe B KOHIIE pe3toMe: «PekoMeHIaluy IpuitararoTcs».




4. OcHOBHBIC 0JIOKH pe3loMe

Pe3iome He nmeet CTpOTO H.Ia6J'IOHa, TEM HC MCHCC paCCMOTPUM OCHOBHBIC OJ0KU I/IH(I)OpMaI_[I/II/I, qacTo
HCIIOJIB3YEMBIC B PE3IOME.

1. Jluunvie oannvie

a. ®amunusa Mmst OTuecTBO, MUIIYTCS TTOTHOCTHIO.

b. JlaTa poskieHHs, MOXXHO C YKa3aHHEM IOJIHBIX JIET B CKOOKax. [Ipy mpodnx paBHBIX YCIOBHSX IPEIIOYTCHUE
OTHIaeTcs KaHAWAATY B Bo3pacTe oT 25 a0 35 ner.

c. Aapec MecTta )XuTenbCcTBa. JJocTaTouHO yKa3aTh TOpoJ U PalioH POKUBAHUS.

d. KonraktHas naopmanus. Ykaxute 1-2 HoMepa TenedoHa ¢ ykazaHHeM THIIA CBA3H (COTOBBIN, TOMAIIHUM,
pabounii) ¥ IepruoIOM BPEMEHH JIJIST 3BOHKA.

f. CemeiiHoe monokeHUe. YKaKUTE KeHaT (3aMykeM)/ He jKeHaT (He 3aMy>KeM), KOJTMIECTBO JIeTei (eCiu ecTh).

2. Illenw pezrome.
VYkazaHne JODKHOCTH, Ha KOTOpyIo Brl mpetermyere. KoneuHO, BO3SMOXHO yKa3aHHE HECKOIBKIX CMEKHBIX
JIOJDKHOCTEH, HO KpaifHe peKOMEHIyeTCs JIJIsl KaXK A0 COCTABIIATh CBOE PE3IOME.

3. Obpazosanue.

B obOpatHOM mopsike (T.e. HaUrHAas ¢ TOCJIEAHEro MecTa yueObl) 1o CIeAYIOLIEH cxeMe:

a. Jlata mocTymieHus — 1aTta OKOHYaHUS

b. HanmenoBanne yueOHOTO 3aBeieHUS, (PaKyIbTET

c. [lomy4enHnas cnenuanbHOCTD, 110 JUIJIOMY.

d. BBIYCKHHMKY U CTYJCHTBI MOTYT YKa3aTh TEMY JMILIOMHOM paboThl (IPOEKTa) €Ciu OHa (OH) HAIPSMYO
CBSI3aHBI C TOM BakaHcUel, koTopas Bac unrepecyer.

4. Onvim padoomoi.

B obOpatHOM mopsiaxe (T.e. HaYMHAs ¢ OCIEHEro MecTa paboThl) IO CXeMe:
a. Jlata mpreMa — 1ata yBOJIbHEHHS

b. Ha3Banue ¢pupmel, ee cdepa aesiTenbHOCTH

c. Ha3Banwme Barieii 10/DKHOCTH, €CIIH OBUIA — KOJTHYECTBO ITOUMHEHHEIX

d. Omucanne Bamux (yHKIIMOHATBHBIX 0053aHHOCTEH, YPOBEHB TIOJTHOMOYHH
€. Pe3ynbTrar Bammx KOHKpETHBIX JOCTUKEHUI

5. Jlononnumenwvrnoe oopazosanue (€Civ €CTh) — KypChl, CEMUHAPDI, TPEHUHTH, CTAKUPOBKHU H T.I1., TI0 CXEME:
a. JlaTa Havyaja, KOJIMYECTBO YaCOB MJIM JIaTa OKOHYAHHSI

b. HazBanue yueOHOro 3aBecHHS

c. Temaruka oOpa3oBaHUsI

d. TTony4yeHHas CrierUaibHOCTh

6. ononnumenbHble HABBIKIL.
ypOBeHB 3HaHUA HK, CTCIICHb BJIAACHHUA MHOCTPAHHBIMU S3bIKAMU, HAJIMYUC BOAUTCIILCKUX IIPAaB, aBTOMOOHIIS
nT.Oo. yKa3BIBaeTC$I, TO, YTO KaK Bawm xaxxercs HGO6XO,Z[I/IMO JJIA KOHerTHOﬁ BaKaHCHU.

7. Jluunwvle kauecmaa.
YkaxuTe HECKOJIbKO, OTIIMYAOIINX Bac OT Ipyrux, TMIHOCTHBIX Y€PT, TOMOTAIOIINX JOCTHYb HYKHBIX
pe3yJbTaToB B pabore.




5. Cnoco0bI MOIAYM pe3roMe

Korna Bel mo3BoHuTE 110 MHTEpEcyomeMy Bac 00bsSBICHNIO WK B KOMIIAHHIO, KaK MpaBuiio, Bac mompocsr
nepenath pe3roMe 1o moure, hakcy win e-mail. Beibepure 1r000# BO3MOXKHBIH 115t Bac croco0, He HaBs3bIBas
JUYHOH BCTpeUH, HE CChIIAsICh HA TO, UTO IO IOYTE J0JT0, 9TO Y Bac Het HU (pakca, HU e-maila (3Tm ycimyru
MOJKHO IMOJIYYHTh Ha IIEHTPaIbHOM NOYTAMTE MPAKTHUYESCKH B IF0OOM Topose). Ha cobecenoranue Bac
00513aTeIHHO NPUTIIACST, KaK TOJBKO OYJEeT HE0OXOAMMO, a K HEMY HAaHUMATENh JIOJIKEH ITOJATOTOBUTHCS.

Paccolika no noume

MOKHO OrpaHUUYUTCS pe3toMe Ha 2-3 JIMcTaxX U conpoBoaAuTeNbHBIM muchMoM (Cover Letter), XxoTs mist
ycueHus 3 Qexra uiam mo TpedoBaHNI0 MOXHO BIOXKHUTH (hoTOrpadrio, KONuH cepTU(HUKATOB  §
pEeKOMeHIaIi. DTO XOPOIIUil METO, OJJHAKO, U3-3a HIU3KOI CKOPOCTH IOCTAaBKH, OH ITOTpedyeT oT Bac
Oobioro Teprenus. Ho He crout uMm npeHeOperath, Tak Kak y HEr0 €CTh CBOU NPEUMYIIECTBRA.

Paccorika no gpakcy

Crporo coOmoaiiTe NPUHLIMIBI CO3AaHus pe3toMe s dakca, 0 KOTOPHIX MBI TOBOPHIIH BbIle. [lonpoOyiiTe
CHayaJia OTOCJIaTh PE3IOME CBOEMY 3HAKOMOMY M IOCMOTPHUTE, YTO moay4utcs. To, uto Bel oTripaBunu u To,
9T0 OyZeT MOIy4eHO, MOXKET BBITIISIETD KaK «JIB€ OONBIINE Pa3HUIBI». Y TOUHHUTE A3BIK, HA KOTOPOM JIydIle
MOJIaTh Pe3fOMe U OTPaHUYbTECh OMHUM BapuaHToM. OTrpaBisaTh GoTorpaduio mo Gaxkcy He CTOUT - YepHOE
IIATHO B IIPABOM YTIIy BPsJL JIM SIBISIETCS] YKPALIEHUEM, J1a U 3aliMeT LIEHHYI0 Iuiomans. Bo MHOrHX
OpTaHM3aIMAX CIe UCTIONB3YIOT CTAPYIO OPHUCHYIO TEXHHUKY U JI0 CHX IOP MPUHUMAIOT COOOLICHUS Ha
pynoHHYIO (akc-Oymary. [losTromy Ha HHTEPBBIO 00s13aTeNEHO OepuTe ¢ cO00I OpUTHHAI, a E€CITH €CTh
BO3MOKHOCTB, TO H (aiis ¢ pe3toMe Ha (IIdII-KapTe WK KOMIIAKT-IUCKE.

Paccoiika no anekmponnou noume

Hawubonee nepcrieKTUBHBIN, yIOOHBIN U OTIEPaTUBHBIA METO/ CO CBOUMHU IpaBHiIaMu 3TukeTa (Neticet) u
TpagunusMu. [IpaBunbsHO oopmMiieHHOE THCHMO, a He coobmenue tuna «Hi, All! Haiinute Moe pe3tome Ha
Moel BeO-CTpaHuIIe», Mbl AyMaeM, He OyIIeT BOCIIPHHATO KaK CIIaM.

K HanumaressiM U B peKpyTHHIOBBIE KOMIIAHWH 110 €-mail exxeTHeBHO MOCTYMAaIOT AECATKH COOOIICHUH, U YTO
YAUBHUTEIBHO, IpakTHIeCcku Bce ¢ HazBaHueM CV miu Resume. [losTomMy cBOE 37IEKTPOHHOE MUCHMO C pe3ioMe
JydIlle BCEro Ha3BaTh Kak-HUOYAb uHave. J{J1s1 3TOro Ha TOM sI3bIKE, KOTOPBIM TpeOyeT KoMmaHusl, (eciau Ha
pycckoM si3bike, TO B kogupoBke KOIS-R) B mone "Tema", ncmonb3ys mpoOemnsl, yKaKuTe:

damunus, UM, CIeNHaIbHOCTh WU I0JKHOCTh, Ha3BaHWE KOMIIaHWH, Ha3BaHUE ropojia, Ha3BaHWEe MO3ULIUN
10 KOHKYPCY WJIM BHE KOHKypca.

6. OcodeHHOCTH 0hOPMJICHMS DJICKTPOHHOI0 Pe3loMe

Yacro BcTpeuaemasi ouiudKa npu cocmagienuu 31eKmpoHHo20 pe3iome - 3aTI0JTHEHNEe MHOTOCTPaHUYHON
TaOJUIIBI-aHKETHI, B KOTOPOH KaHAUJAT CAMOCTOSITEIEHO BHICTABIISIET ceOe OLIEHKH, B3ATON C caliTa Kakoi 1100
opranuzanuy. [lomMHHTE, y TaKOW OpraHU3aLuy, CKOPEE BCETO, ECThb CBOU, CHEUUPUUECCKUE MPedOCaHUs K
KaHIMJATy U aHKeTa CO3[jaHa MMEHHO JJIsl IPOBEPKH COOTBETCTBHUS COMCKATENSI 3TUM TPEOOBAHUSIM.

Ce0000nas hopma pe3rOMe B COUCTAHHUHU C TIOCITY)KHBIM CITIUCKOM, IIOMOTaeT MPEACTABUTEII0 pa00TOoIaTelIs
OLIEHUTDb NPOPecCcuonanbublil NOMEHYUATI KAHOUOAMm A, eT0 JINIHOCTHBIE KauecTBa. Tabuna jxe, Takou
BO3MOXHOCTH JIaTh HE MOXKET M, KaK IOKa3bIBaeT MPAKTUKA, OOBIYHO €€ JaKe HE YAOCYKHBAIOTCS] BHUMATEIBHO
IIPOYNTATE.

Taxoke, y Kakaoro paboToiaTelsi MOTYT OBITh c80u mpedosanus K 0hopmienuio pe3ome, eciu 3T0 Tak, TO
00513aTeNIBHO CTPOTO CIeIyHTe 3TUM TPEOOBAHUSM.

WHorna Ha caiite paboToaress pa3MeiaeTcs JIEKTPOHHAsI aHKETa, B TAKOM CIIydae 3aIll0JIHUB ee,
npunoxcume K Hell ceoe pe3rome — 3TO MOXKET TMOBBICUTH MHTEpeC K Bameit kannuaarype.

CocraBsist pe3toMe, COXpaHSHUTE ero B OAHOM 3 PACHPOCHPAHEHHBIX (hopmamoe, Takux Kak .doc wm .rtf, n
MMEHEM B BUJIE Baweir pamunuu u umenu.

Ecnu ¢ popmaroM Bce MOHATHO, Takue (aiiibl CMOTYT OTKPBITHCS Ha JIF0OOM KOMTIBIOTEPE, TO C UMEHEM
(haiiya cpa3y BOZHHKAET BOIPOC — 3aueM?

Bce neno B ToM, 4TO OOBIYHO KaPOBBIN CIICLUATNCT, pa3meujaem npUucianmble pe3omey ceoa na
Komnblomepe o1 paMminedt KanaunaTa, st KoMpopTHOU paOdoThl ¢ OONBIIMM KOJTHYECTBOM TaKUX PE3IOME.
Ecmu xe daiin yace nazean no hamMunim couckaressi, eMy He IPUAETCS 3TOTo JienaTh. K coxkaleHuto, oueHb
HEMHOTHE COMCKATENH! MPHACPKUBAIOTCS ATOTO IPOCTOTO TpaBmia, 0OBIYHO Ha3bIBas (aiii resume.doc mwim
pestome.rtf.



s KagpoBOro CreUaNNCTa, KAHOUOAM, YEAMNCAIOUUIL €20 npPyo, MOKET 3aBOCBATh CUMNANLUIO,
MTOTHUMAIOIIYIO €r0 IaHCH Ha TPYJI0YCTPONCTRO.

Kax y»xe roBopuioch BhIIIE, 21eKMPOHHAA MAOAUUA — He CaMas IyYulas opma 0 pesrome, I03TOMY He
ucnone3yiite MS Excel. TlomHuTe, 9TO HE BCE UCMONIB3YIOT 3TY MPOrpamMMy B CBOECH paboTe.

Hanwuune kauecmeennozo popmamupoeanusn — o0s13aTeIbHOE YCIOBHUE U HOPMATBHOTO BOCIIPHATHS
pestome. [losTomy mmydrie 3a0BITh O HATUCAHUA PE3FOME B OOBITHOM TEKCTOBOM (hopmare .IXtL.

Onmumanwvustii pasmep ¢paiina peszrome — 0o 300 Koaiim.

ApxuBupoBath (aitlr pesrome — KpaiiHe HeKellaTeIbHO, THM BBI 3acTaBisieTe KaapOBOTO CICITHAIACTA
MIPIJIATaTh JIUITHIE YCHITUS ISl €70 MIPOYTEHHUS, TAKOE PEe3I0Me MOTYT 3alpOCTO MPOUTHOPHPOBAT.

W36eraiite neperpyxath TeKCT GoTOrpadgusiMu U HATUYMEM OYEHb CIOXKHBIX 3JIEMEHTOB 0(OPMIICHHUS, TOTAA
Brl BMmmmTeCch B yKa3aHHBIN pa3Mmep ¢aiiia.

Hcnonp3oBanue pazHOOOpa3HBIX MIPUGTOB B OTHOM PE3FOME — HEAOITyCTUMO, TEKCT TOJKEH JIETKO YATATHCS.
[Tpumenstiite mpu@T, KOTOPHIN €CTh Ha OONBUIMHCTBE KOMITbIOTEPOB, Hanpumep, Arial wim Times New Roman.
Pasmep mpudra nomken ObiTh He Meree 10 pt, A7t HOpMATBFHOTO YTCHUSI.

CaMBIM ONTHMAaJIFHBIM BapUAaHTOM COTIPOBOAUTEIHHOMN 3aITUCKU OyIeT KpaTKoe MPUBETCTBHE, KeIATeIFHO 10
MMEHH OTYECTBY IOJTyJaTels WK €r0 JTOJDKHOCTH.

VKkaxkuTe 11enb OTHPaBKU ATOTO MHCbMa, Hanpumep «Otipasiso BaM cBoe pe3roMe Ha JOKHOCTh
MeHepKepa Mo npojakam». He mummure muimHuX gpa3s, TaKWX Kak «CIyd4ailHO HaTKHYJICS Ha Bamry BakaHcuro,
PEIINI OTHPABUTH CBOE PE3IOMED.

Hanuuue spammamuueckux u pevesvix ouindox o3BOISET CyAUTh 00 YPOBHE OATOTOBKH KaHUIATA, €TO
APYAULIUH, TPOPECCUOHATBLHBIX CIIOCOOHOCTAX, 00 YMEHUU M3JIaraTh CBOM MBICIIH.

KoneuHo, 151 MHOTHX TOIDKHOCTEH CTOMPOLIEHTHON TPaMOTHOCTH He TpeOyeTcs, T.K. HATNYHe OIMHUO0K C1abo
CBSI3aHO C JICJIOBBIMU M IMYHOCTHBIMY KaueCTBaMH, 3d UCK/IIOUEHUEM Hiex clyudes, KOTAa OINOKa TOMyIIeHa
B Ipo)ecCHOHANLHBIX TepMHUHAX. Kak ObI TO HU OBLIO, HATMYKHE TPAMMATHYECKHUX U PEYEBBIX OLINOOK He
cnocoocmeyem yinyuuieHur Kauecmeda petome B ria3ax KaJIpoBOro CHEIHalIuCTa, IOdTOMY KpaiHe
PEKOMEHTyeTCsI IOMTPOCUTh 3HAKOMBIX MTPOYHUTATH Bamr Tpya 0 ero oTImpaBKH.

7. OCOOEHHOCTH COCTABJICHUS Pe3I0OMe COUCKATeJIeM 0e3 ONbITAa PAa00ThI

1 HeABHUX 6bINYCKHUKOG YUeOHbIX 3a6e)eH Ul BIIOTHE HOPMAJILHO OTCYTCTBUE OPHUIIMAIBHOTO OIBITa
paboTsI (T.e. 03 BHECEHUS 3aMKCH B TPYAOBYIO KHIDKKY).

YrtoOsl cocmasums pesrome 6e3 onvima padomsl, HEOOXOOUMO IIPONTH HECKOJIBKO MOATOTOBUTEIBHBIX
3TanoB. Bo3pmuTe MUCT OyMaru v IpUrOTOBHTECH 3AMMCHIBATD.

[ Havana BCIIOMHUTE Bce, YeM Bbl 3aHUMauch Bo BpeMsi 00yueHus. Hanpumep: KpyKKu, yBIeUeHUs,
x000wm, ecTh 11 y Bac kakue 1100 Harpajapl 3a yyacTue B KOHKYPCax - FpaMOThI, IUIUIOMBI U TIp.

Taxoke He 3a0bIBaiiTe MPO KAHUKYJIBI — BCIIOMHUTE, HAIPUMED: MOCEIIAeMbIe CEKIIMHU, MIOE3/IKH, OOIICHHE C
JPY3bsIMH U T.JI.

Teneps norpoOyiiTe onucarh CBOM yBieueHus (x000un). Hampumep: peibanka, ClopT, 3HAKOMCTBA,
KOMITBIOTED.

ITomymaiiTe, KaKuMU IMYHBIME KauecTBamMu Bl o0najaere, Kakue HaBBIKM UMEETE.

[locMoTpHTe Ha NOTYYMBIIMICS CIIMCOK M BEIOEPUTE U3 HETO BCE, YTO, C Bamei ToUky 3peHus, moyie3Ho
yKa3aTb B PE3IOMeE /715l BHIOpaHHOW BaKaHCHH.

Hwxe npuBenen npumep pesiome, B KOTOPOM MOKA3aHO, KAK MOKHO O0OHTHCH 0e3 0(pUITNaIbHOTO OTBITa
paboTEHIL.

Camapuna Mapuna AHaTobeBHA
Jara poxnenns: 08.02.1982 r.
Mecto npoxuBanusi: T. boposuun, HoBropoackoii obmactu
Konraxkruas undopmamus: tei. cor. 8-987-654-32-10, 8-987-654-32-10 ten. nom. 123-456
[lesib pe3loMe: noy4deHue JOKHOCTH byxranrep
Oopazosanmne: 09.2003 — 06.2008 — BopoBHUCKHUil TEXHUKYM CTPOUTEIBLHON MHAYCTPHH U SKOHOMHKH.
CrnenuanbHOCTh: IPOrPAMMHUCT
OnbIT padoOThHI:
10 06.2007 — 08.2007 — bopoBHYCKHI TEXHUKYM CTPOUTENBbHOW HHIIYCTPUU M SKOHOMUKH. [Ipon3BocTBeHHAS
npaktuka. Pazpabotka nmporpammuoro npoaykra «MHpopmannonHas 6a3za TeXHUKyMay. [IpuoOpeTeH ombIT
paboTHl B KOMaH/Ie
06.2006 — 08.2006 — LlenTpanbHsbiii peiHok. [Iponasen. [lonydeH HaBBIK MPSIMBIX IPOJaK
09.2005 — 12.2005 — YuactHHK KOHKYpca «Pa3paboTka ju3aiiHa JIOrOTHITA CIIENUATBHOCTIY. 3aHATO 3 MECTO
Xo00u:
KoncrpynpoBanue, HOBbIE 3HAaKOMCTBa




JlonoiHUTEILHbIE HABBIKH:

Otinynoe 3HaHue koMibioTepa, MS Office, Corel Draw, Adobe Photoshop, 6a3oBoe 3HaHME aHTTIHHACKOTO
SI3BIKA.

JInyHble KaYecTBAa:

KoMMyHHKa6eTbHOCTD, HCTTOTHUTENBHOCTD, TyHKTYaTbHOCTD

20.07.2008

Kak Bunute, pe3roMe NOIyYHIoCh OUEHb HEILIOX0€, XOTs O(UIIHAILHOTO OMbITa pabOThl Y KaHIUIaTa HE
OBLIO.

B HeM mpHCyTCTBYIOT Qpa3bl, KOTOPBIE MOTYT 3aUenUNtb Yel08¢Kd TATAIOIIETO STO PE3lOME, 3aCTaBUTh
Ha3HAYUTH coOecenoBanue. J{is mydiero moHUMaHus pa3depeM HEKOTOPBIE 0J10KU IH1020 pe3tome TIO TyHKTaM.

Qopazosanue
B manHOM mIprMepe crienuaibHOCTh KaHAUIATa HAET HEMHOTO Bpa3pes ¢ MeNnbio pe3toMe. [loaToMy ocHOBHOM

aKIICHT C/ICJIaH HEe HAa Ha3BaHUE CICIHMAIBHOCTH, 3 Ha HAJIMYME HUMEHHO BBICIIETO 00pa3oBaHus. MOXKHO OBLIO
051 BooOI1IE 000iTHCE 0€3 MOAPOOHOCTEH, HO HATMYME 3HAHUI B KOMITBIOTEPHOW 00JIaCTH MEHEIKEPY 10
peKJIamMe He MOMENIAIOT.

Onvitm padomaut
B nanHOM mpuMepe, KaHAUIAT YMENO MPeJOCTaBHa (HaKThl U3 CBOCH yUeOHOM AeATEILHOCTH, KOTOPBIC

COUETAIOTCA C IENBI0 PE3IOME.
Hanpumep, npon3BocTBeHHAast MPAaKTUKA MTOKA3bIBAET, YTO YEJIOBEK padoTal B KOMaH/Ie (He MOSICHSS B KaKOH,
BeJIb KOMaHJ1a MOKET COCTOSITh U U3 2 4yenoBek). i JaHHOM BakaHCHU TaKoe KadyeCTBO HECOMHEHHO Ba)KHO,
T.K. MEHEIDKep TI0 peKiiaMe Hepa3phIBHO CBsI3aH C Au3aifHepaMu, COOPIINKaMy, MOHTOKHUKAMHA U T.]I.

Hanee, kaHIUAAT YKa3bIBa€T, HA OMBIT MPSIMBIX MPOAAXK — 3TO TOXKE ILIIOC, BElb MEHEIKEePY HEOOXOIMMO
paboTaTh ¢ KIIMEHTaMHU. YYacTre B KOHKYpCe MMOTYePKHBAET, TO, YTO COUCKATENb yKe Ha pPaHHEH CTaJiH CBOETO
00ydeHHs 3aMHTEPECOBAJICS PEKIIaMOH, a 3aHATOe 6 MECTO HE TaK YX H JAlleKO OT IbeecTaa.

Xooou

[ToHUMast, 4TO U3IOKEHHOTO OMBITA MOXKET HE XBATUTH, KAHAUIAT MPUBOJIUT CIIUCOK CBOMX YBICUCHUH.
IMpuyeM KOHCTpyHpOBaHHE (HATPUMED, KAPTOYHBIX TOMHUKOB) — MOKA3bIBACT, UTO OH MOXKET TBOPUYCCKU
MBICJIUTh, & HOBBIC 3HAKOMCTBA, KaK X000U, TOBOPUT O XOPOIIeH KOMMYHHKAOEIbHOCTH.

ononnumensnuvie nagviku u Jluunvie Kauecmea

JloTnONHSI0T cBeleHUs 0 KaHAUAATE, IPUYEM, €CJIM UX IPOAaHAIN3UPOBATh, MOKHO YBUAETh, UTO KaXKJI0€ U3
HUX HaxOJUT OTKJIMK B JPYTHX OJIOKaX pe3roMe.
Hanpumep: oTianuHoe 3HaHHWE KOMIIBIOTEPA, NEPEKIUKAETCS CO CIIEUUATIbHOCTBIO, IPAKTUYECKUMH HaBBIKAMU U
X0001; KOMMYHHUKA0OEIBHOCTh — C OIIBITOM TPSIMBIX ITPOAAK; UCTIOHUTEIHHOCTH C JOCTUTHYTHIMHU
pe3ynbTaTamu U T.J.

I'maBHOE, 0 YeM KaHIUAATY CTOUT IOMHUTH, COCTABIIAS TIOJJOOHOE PEe3tOMe — CHIIbHOE NCKaXeHHE (DaKTOB
JIeITy HEe TIOMOYKET, 0COOEHHO, €CITN MX 3aXOTST MPOBEPHUTH.

8. THNMYHBIEC OIINOKH IIPHU COCTABJICHHUH PE3IOMC

1.Crumixom onunnoe perome.

CrapaiiTech yMECTHTh HH(POPMAIINIO HA OTHON, MAKCUMYM Ha JBYX CTpaHHIaX. DTO MOXKHO CIIeNaTh, CTPOTO
CHCTEMaTH3UPOBaB cBeAeHHs. HyXHO n30eraTs H3IHIIHUX JeTaled, CTPEMUTHCS K JTJaKOHNYHOCTH. [lopoit
JOCTaTOYHO JIaTh OT/IEIbHBIM ITYHKTOM MEePEeYeHb UMEIOIIMXCSI Y Bac HaBBIKOB. MIHOT/1a conCKaTeH, UCIONb3Ys
JUISL TIepelavr CBOETO MOCaHus akc, IpeBapsitoT COOCTBEHHO pe3ioMe 00palieHHeM K KaJpOBOMY areHTCTBY
WK pabOTOAATEINIO, OHO COCTOUT M3 Mapbl HUYero He 3Havammx 11 ¢pas, camo mo cede 3aHUMAET LENyI0
CTpaHHMILy. DTO HEBEXKIIUBO - Oymara Juist (hakca CTOUT JIEHET, TOPTOMY HE BBIHYKJAWTE MePeBOIUTH e
BITYCTYIO.

2. Omcymcemeue 6axcHuvlX C6e)eHull.

a) B pe3toMe OTCYTCTBYET mepedeHb MECT paboTHI, TN0O0 HE yKa3aHbl 3aHUMAEMbIE JODKHOCTH.

0) EcTb nepeyenp, HO He YKa3aHbl BpEMEHHbIE PAMKH Balllero NpeObIBaHUs Ha TOW WITH WHOMW JIOJDKHOCTH. B
3THX CIIy4asixX, €CIU JaKe Bbl IPUBEJIETEe KPATKUI MepedeHb HABBIKOB, U3 HETO COBEPIIEHHO HEBO3MOKHO OyneT
MTOHSTH, HACKOJIBKO 3TH HABBIKH OCHOBATEIIbHBL.




B) Her cBenenwmii 00 oOpa3oBanuy, TMOO HE yKa3aHbI HA3BaHUE YUCOHOTO 3aBE/ICHUS U MOTydeHHAs
CIIEITHaIBHOCTh. ECITH BBl 3aKOHYMIIN HECKOJILKO YIeOHBIX 3aBeCHHM (OYIb TO BY3HI HUIH TEXHUKYMBI), 00 3TOM
TOXKE HY)KHO coo0muTh. He 3a0ypTe YHOMSIHYTE U O TPOHACHHBIX BaMU Kypcax, TeM 0oJjiee, €ClIi OHU UMCIOT
OTHOIIIEHUE K MpernoiaraeMoit padote. [Ipu 3TOM ykakuTe BpeMEHHBIC PAMKH y4eObl, T.€. TOJl HOCTYIIICHHUS U
T'OJl OKOHYAHUSI.

r) He ykazaHbl Bo3pacT, MECTO MPOMKICKH U MpoxuBaHusl. [loBepbTe, 3TH MOKa3aTesu s paboTonaTens He
MEHEE BaKHBI, YEM BHIIIIC TICPESUHCIICHHBIC,
1) OTCyTCTBHE KOHTAKTHOTO Tene(oHa WK apeca AIEKTPOHHOM MOYTHL

3. Heacnocmob namepenuil.

Wuorna conckarens 3a0bIBacT yKa3aTh, Ha KaKyl0 JODKHOCTB OH IpeTeHAyeT. Eciu BBl caMu He 3HaeTe, 4ero
XOTHUTE, TO KaK O BaIlIUX JKENaHUAX TOTaAAeTCsl MEHEDKep KaApoBOoro areHTcTBa? Opassl THITA «HITy padoTy C
MEPCIIEKTHBOM POCTa, COOTBETCTBYIOIYI0 MOUM CIIOCOOHOCTSIM» HE BHOCSAT POBHBIM CYETOM HHKAKOW SICHOCTH.

4. Poixnocmov cmpyKmypul pe3rome.

UenoBek, YNTAIOLINH PE3IOME, TOJDKEH JIETKO NMPEICTaBUTh ceOe MOCIeA0BaTEIbHOCTD BAILIETO KAPHEPHOTO
nBwxeHus. He 3actaBisiiTe ero Bely)kKMBaTh HY’KHBIE CBE/ICHUS B Macce BTOPOCTENIEHHBIX. TEKCT TOIKEH UMETh
SICHYIO CTPYKTYpY.

B nauane cooOmmute 0 cedbe 0OCHOBHBIE CBENICHUSA: (haMUIMS, UM, OTYECTBO, F0J] POXKAEHUS, TPA’KAAHCTBO,
CBEJIEHHsI O MpONKCKe, OnmKaiilas CTaHIusI METpo, oOpa3zoBanue. KaxIplii MyHKT - OTAEIBHON CTPOKOH.

3areM Hy>KHO yKa3aTh CIIMCOK MPEKHUX MECT pabOTHI (}KEeNaTelbHO, B 00pAaTHOM MOPSIIKE) ¢ yKa3aHUEM
3aHUMaeMON JOJKHOCTU. CIMCOK 0053aHHOCTE! 1O KayKAOH MO3UIMY IPUBOAMUTCS JIUILB B TOM CIIydae, eClid
Ballll JOJDKHOCTH OTJIMYAIIUCH OHA OT JPYTOil, HO HMENH MPSIMOE OTHOIIEHHE K BAKAHCHHU, HA KOTOPYIO BBI
Temnepb MpeTeHAyeTe, U MOTYT pacCMaTpUBATHCS KaK EHHBIH OIBIT.

IToce 3TOro MoKeT ObITh YMECTEH OTAEIbHBIA MIYHKT ¢ IEPEYHEM BalllMX 3HAHUM U HABBIKOB, TIOJIE3HBIX IS
npennonaraeMoi paboTel. B 3aBepieHny - HECKOJIBKO MOXBANBHBIX CBEICHUI O CBOEM XapakTepe (MOXKHO
TaKXe YIOMSHYTh O CBOEM X0001).

5. Odopmnenue, 3ampyonaiouiee umenue.

Wrak, ureHne He JOJKHO JOCTaBISITh CTpajaHuii anpecaty. Cienyer mo3ab0THTHCS U O TOM, YTOOBI
CTPYKTypa pe3toMe Opocaiack B ri1aza. Hu B koem ciydae He JaBalTe TEKCT «CILUIOIIHIKOM» 0e3 YeTKO
BBIJIETICHHBIX Pa3/IeyIoB.

He menee TpyneH s mpodTeHUs TEKCT, HaOpaHHBIHN IIIOTHO, MeNKUM mpudTom. He crout takke
3JI0yNOTPEOISATh Ta0IUIIAMH.

SI3bIK, Ha KOTOPOM BBI COCTaBIIsIETe PE3IOME, TOJKEH OBITh TIOHSATHBIM, T.€. pycckuM. Vcnonp3oBanme
WHOCTPAHHOTO S3bIKa JIOMYCTHMO JIUIIIh B T€X CIyYasiX, KOT/Ia 3TOro TpeOyeT paboToqaTeNb (X0UeT OICHUTh
Ballle BJIaJICHUE HHOCTPAaHHBIM MIJIH CaM He BIIAJIEET PYCCKHUM SI3bIKOM).

Pestome, cocraBieHHOE, K TPUMEPY, Ha aHTJIMHCKOM SI3BIKE, HO C OIIMOKaMHu, He J0OABUT BaMm ILIFOCOB. (B He
MEHBIIIeH CTETIeHN TPeOOBaHUS K TPAMOTHOCTH KaCarOTCsl U PYCCKOTO SI3BIKA).

Ecnu BBI mockutaete pestoMe 1o pakcy, UMENTe B BUAY, UYTO CBS3b YaCTO OCTABIISIET JKENATh JTyIIero,
ModTOMY Tpaduueckie U PoTon300pakeHus1 0OBIYHO TIPOXOJIAT B CAMOM HemoTpeOHOM Buzie. Eciu BBl XoTHTE
CHaOUTH pe3toMe CBOMM (DOTOMIOPTPETOM, I[eNIeco0Opa3Hee OTIPABIATH €T0 MO AIEKTPOHHOH 1moyuTe (MPU 3TOM
JKEJATENBHO, YTOOBI PUKPETUIEHHBIN (aitn umen pasmep He 6onee 50 KO).




SAKJIIOYEHHUE

®dakTHYECKH TIPEUIOKECHUE Ha PHIHKE TPY/Ia MHOTOKPATHO MPEBHIIIACT CIPOC, KOHKYPC MPETCHICHTOB Ha
OTKPBITYIO BAaKaHCHIO OYeHb BenK. OJTHAKO, HECMOTPS Ha HACHIIIEHHOCTh PhIHKA TPY/ia, CIPOC Ha XOPOIINX
CHEIHANTNCTOB B MIEPHOJT BOCCTAHOBIICHHUS SKOHOMUKH OYEHb BBICOK.

B aTo0ii cuTyaruu OCHOBHOM 3a/1aueii COMCKATENsl CTAHOBUTCS MPHUBIICYCHUC BHUMAHMsI UIMEHHO K CBOCH
kaHauaarype. [loaToMy BO3HHKAET BOMPOC O MPEICTaBICHUH ce0sl ¢ MpodecCHOHaTbHON TOYKHU 3peHUs. A
WHCTPYMEHTOM JOCTHXKCHUS YCIIeXa SBISIETCS Ballle pe3toMe, COCTaBIICHHOE TI0 3PP EeKTUBHOM METOTUKE
«pe3toMe IMoJI BAKAHCHIO.

Yenewnoe pesrome — amo ynukanvnoe pesiome. VI TnaBHBIN CEKPET €ro0 YHUKAIBHOCTH B TOM, YTO OHO
YHHKAJIbHO HE caMo 1o cede, a COCTABIICHO 10T KOHKPETHYIO KOMITAHUIO ¥ BAKaHCHIO. [ JTaBHBIM BOITPOCOM
SIBIISICTCSL HE UTO HAIKMCATh B HEM, a KakK.

O0Hu u me sce c6edeHUs, NPEOCMasieHHble ¢ RPUMEHEHUEM IPPHeKmusHbIX cmpamezuil cocmagieHus
pe3tome u 6e3 UCnOIb308AHUS MAKOBLIX, OAION OUAMEMPATILHO RPOMUEONOI0NHCHDIE PE3YTbHaANbL.

Ycnexoe ¢ noucke paoomut!

dnekmponnvle pecypcsl 011 COCHIAGICHUSA Pe3IoMe:

https://simpledoc.ru/?utm source=direct.main&yclid=6375973949617788024

https://www.cvmaker.ru/?utm source=yandex&utm medium=cpc&utm campaign=rusland&yclid=
6375986873114090181

https://icanchoose.ru/blog/300-samyh-raznyh-shablonov-dlya-rezyume-free/
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