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|. OBIME ITOJIOXKEHUA

1.1. TonoxxeHne 00 MCHOIB3OBAHUHU MPOCTOM AneKTpoHHOU moxamucu B I'BIIOY MO
«IMUTPOBCKNIN TEXHUKYM» (manee — Ilomoxkenue, OpraHusamus) OIpeneiseT
OCHOBHBIE TEPMUHBI, PEryJIUPYET MpaBuiIa U CPEICTBA HUCIOJIb30BAHUS MPOCTHIX JIEKTPOHHBIX
MOJMKUCEN U periaMeHTHPYeT CO3JjaHKe cepTU(HUKaTa KIIF04a MPOBEPKHU AJIEKTPOHHBIX MOANUCEH,
YCTAHABJIMBACT MOPSAOK M YCIOBUS paboOThl COTPYAHHKOB OpraHu3amuu C 3JIEKTPOHHBIMH
IokyMeHTamMu B uH(popmanunoHHou cucrteme (nanee — MC), a taxke mpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTb BJIAJIENIbLIA IPOCTOM NEKTPOHHON MOAIUCH.

1.2. lannoe Ilonoxenue pazpaboTaHo B COOTBETCTBUU ¢ DenepaibHbIM 3aKkoHOM Ne 273-
®3 ot 29.12.2012 roga «O6 ob6pazoBanuu B Poccutickoii deneparnuny, OeaepanbHbIM 3aKOHOM
Ne63-®3 ot 06.04.2011 rona «OO6 31€KTPOHHONW NOANKUCHY», IPUKA30M MUHHCTEPCTBA CBS3U
MaccoBbIX KoMMyHUKaiui Poccutickoit ®eneparuu Nel07 ot 13 ampens 2012 roga «O06
yrBepxaeHun [lonoxkenus o ¢enepanbHON TOCYJapCTBEHHON HH(POPMAIIMOHHOW cHUCTEME
Enunas cucrema uaeHtudukauud U ayreHTU(GUKALIMM B UHPPACTPYKType, odecreunBaromen
UH(POPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMO/IeHCTBHE UH(POPMAITTOHHBIX CHUCTEM,
UCIOJb3YEMbIX JJIi IPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHHULIMNAJIbHBIX YCIYr B
QJIEKTPOHHOH (opMe», a Takke YCTaBoM 0OO0Opa30BaTeNbHONW OpraHM3alud M JAPYTHMHU
HOPMAaTUBHBIMU TNpaBoBbIMM  akTamu Poccuiickoit ®Denepanuu, periaaMeHTUPYIOIIUMU
JeSTeJIbHOCTh OPraHu3alui, OCYLECTBISIIOIIMX 00pa30BaTEIbHYIO 1€ATEIbHOCTb.

1.3. Enunas cuctema MACHTH(HUKAINN ¥ ayTeHTH()HUKAINN SBISAETCS WH(OPMAITMOHHBIM
3JIEMEHTOM  UHQPACTpyKTypbl,  obecrneuyuBaromel  MHPOPMALMOHHO-TEXHOJIOTHYECKOE
B3aMMOJCICTBE  HMH(OPMALIMOHHBIX  CHUCTEM,  HCIOJIB3YyeMbIX I  IPEJOCTaBIICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOH (Qopme.

1.4. Tlegarornueckue paboTHUKM OpraHus3aluu, SBISSACH YYaCTHHUKAMH 3JIEKTPOHHOI'O
B3aMMOJICHCTBUSL Ha YyCJIOBUAX HacToswero [lonoxeHus, MOANMCHIBAIOT YBEAOMIIEHHE 00
o3HakomieHuu ¢ [Tonoxxenuem (cMm. [punoxenue 1). Ilognucanue corpyanukom Opranuzaniu
VYBenomiieHus: paBHO3HAYHO MPHUCOEAMHEHHUIO K COTJIAIIEHHI0O 00 y4acTUH BO BHYTPEHHEM
3JIEKTPOHHOM JIOKYMEHTOOOOpOTE € MHCIIOJB30BaHMEM IPOCTON 3JIEKTPOHHOM NOAMHMCH Ha
ycnoBusix Hactosimero IlonmoskeHuss B cooTBeTcTBHUM €O CT. 428 I'pakgaHckoro Kojekca
Poccuiickoii @eneparun («loroBop NpucoeIMHEHUS»).

1.5. Peanu3zanus ycaoBUH NMPUMEHEHUS MPOCTON 3JEKTPOHHOW MOJMUCH OOecrednBaeT
IpHUlaHue FOPUINYECKON CHIIbI BHYTPEHHUM 3JEKTPOHHBIM JokymeHTaM Opranusauuu B UC,
TpeOYIOLIMM JIUYHON NOANHUCH AUpekTopa OpraHus3anuu, U onepamnusm ¢ HUMHU.

1.6. Hanuune mpocToil 371€KTPOHHON MOANNCH B JIEKTPOHHOM JIOKYMEHTE ITOATBEPKAAeT
aBTOPCTBO JAHHOTO JOKYMEHTa M COXPAaHSET €ro LEIOCTHOCTb. TakuMm 00pa3oM, JOKYMEHT,
COJIep KALUI MTPOCTYIO AJIEKTPOHHYIO MOAMKCH, HE MOXET ObITh U3MEHEH I0CIIe MOAUCAHMS.

1.7. Ina noanucanus nokyMmeHToB B MC ncnonb3yercs nmpocras 21eKTpOHHAas MOAIUCH B
BUJE MpPHUCOEAUHSIEMON K JOKYMEHTY HHGOpMaluu, TeHepupyeMoll mporpaMmMoi wiu
UH(POPMALIMOHHOM CUCTEMOM COBMECTHO C IOJIb30BaTENIEM MJIH 110 €0 KOMaH/IE.

1.8. B xadectBe mnyONIMYHOM dYacTH KIIIOYa MPOCTONH 3IEKTPOHHOW TMOJAMUCH B
Opranuzanun UCIOJIb3YETCSl YHUKAIbHOE UM YYETHOM 3aIIUCH, IPUMEHSAEMOE Ul aBTOPU3ALUN
nonb3oBarenss B MC. B kauecTBe KOH(QHUACHUIMATbHOW YacTH KIIOYa MPOCTON 3IIEKTPOHHOMN
noanucy B OpraHu3anuy UCIOIb3yETCs Mapoib K YYETHON 3aIINCH.

1.9. U3rotoBnenue (reHepanmio), Bpiiady u perucrpanuto B MC nMeH nonp3zoBarenei u
naposiel OCyIIeCTBIISIET Ha3HAUeHHOE MO MpuKasy aupektopa OpraHuszaluyd OTBETCTBEHHOE
o (nanee — OTBETCTBEHHBIH 3a TexHUUecKyro noauepxkky UC).

1.10. ITapons nonb3oBatens MC MoxeT ObITh U3MEHEH €ro BIIa/IeNblIEM B JIFOOOH MOMEHT
rocjie aBTopu3aluy B MHPOPMAIIMOHHON cucTeme. PekoMeHyeTcs U3MEHSATh Mapojib HE peke
OJTHOTO pa3a B TpH Mecsua. /s cHIKEeHUs pucka mojdopa mapoiisi 1 HECAHKIIMOHUPOBAHHOTO
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HCIIOJIb30BAHUA APYTMM JIMIIOM KIJIFO4Ya 3JICKTp0HH0171 noATHUCHU PCKOMCHAYCTCA HC 3a/laBaThb
IMapoJin, UCII0JIb30BAaHHBIC paHEC.

1.11. Co3nanne u BbIAa4y CepTU(DHUKATOB KIFOYEH MPOBEPKHU AJICKTPOHHBIX IOIIMUCEH
OCYIIECTBIISICT Y JOCTOBEPSAIONINI LIEHTP Ha OCHOBAHUH COTJIAIICHUS] MEXY YIOCTOBEPSIIOIIUM
LEHTPOM U 00pa30BaTeIbHON OpraHUu3alueH.

Il. OCHOBHBIE TEPMHHbI U UX OITPEJEJIEHUSA

2.1. DJekTpoHHasi moANMCh — HWHpOpMaNUA B OAJIEKTPOHHOU ¢dopme, KOoTopas
NPUCOETUHEHA K APYroil mH(OpMaIuu B IEKTPOHHON (opme (OAMHChIBAeMO WH(pOpMAIINN)
WINA WHBIM 00pa3oM CBsi3aHa C TaKOW MH(pOpMAaIHMel U KOTOpasi UCIIOJIb3YETCS ISl OTIPEIEIICHUS
JUIIa, TTOAMUCHIBAIOIIETO HHPOPMAIIHIO.

2.2. Ceprudurar K/I0YA TPOBEPKHU INIEKTPOHHOH MOANMMCH — BICKTPOHHBIN
JOKYMEHT WJIH TIOKYMEHT Ha OyMa)KHOM HOCHUTEJIE, BbIIAHHBIE YIOCTOBEPSIOIINM LIEHTPOM JTHOO0
JIOBEPEHHBIM JIMLIOM YJIOCTOBEPSIOUIEr0 LUEHTPa U MOATBEPKIAAIOIINE MPUHAIICHKHOCTh KII0Ya
MIPOBEPKU DJIGKTPOHHON TMOJIUCH BIAENblly cepTHU(UKaTa KI0Ya MPOBEPKH SJIEKTPOHHOU
HOJIUCH.

2.3. Baagesnen ceprudukara kJ04a NPOBEPKH 3IJIEKTPOHHOW MOANMMCH — JIUIIO,
KOTOPOMY B YCTaHOBJIEHHOM COOTBETCTByroIMM dDenepaabHblM 3aKOHOM IIOPSJKE BbIIAH
cepTuduKaT KiIroua IpOBEPKHU AJIEKTPOHHOM MOIHUCH.

2.4. KoY 3JIeKTPOHHOI MNOANMCU — YHHKAJIbHAs MOCJIEIOBATEIBHOCTh CHMBOJIOB,
npeHa3HaYeHHas AJIs CO3JJaHUs AJIEKTPOHHOM MOAIUCH.

2.5. Kiaou mpoBepKH 3J1eKTPOHHOW NOANUCH — YHHKAIbHAs MOCIEAOBATEIbHOCTh
CHMMBOJIOB, OJIHO3HAYHO CBSI3aHHAs C KJIIOYOM DJICKTPOHHOW MOJIMCU M TPEeIHAa3HAYCHHAs IS
MPOBEPKU MOJITTMHHOCTH 3JIEKTPOHHOM MOANHKCH (J1ajiee — MPOBEpKa dJIEKTPOHHOMN MOIHICH).

2.6. YYacTHHKH 3JIEKTPOHHOIO B3aHMMOJEHCTBUS — OCYILECTBISIOLIME OOMEH
uHpopMalell B 3JEKTPOHHOW (opMe TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIPABJIEHUS, OPTaHNU3alMH, HHAUBHUYAJIbHBIE IPEATIPUHUMATEIH, a TAKKE I'PaXkIaHe.

2.7. UudopmanmoHHasi cucTeMa 0011ero noJib30BaHus — HH(QOPMaIMOHHAs CUCTEMA,
YYaCTHUKH AJIEKTPOHHOTO B3aWMOJIEUCTBUS B KOTOPOW COCTAaBJISIIOT HEONPEAEIEHHBIN KPyT JINI
U B UCIIOJIb30BAaHUU KOTOPOM 3THM JIMIIaM HE MOXKET OBITh OTKa3aHO.

2.8. YjaocroBepsilomiMii  LEHTP —  IOPUJIMYECKOE  JIMIO, WHAMBHyalbHBbIH
OpealpuHUMAaTeab JU00 TOCYIapCTBEHHBIM OpraH WJIM OpPraH MECTHOTO CaMOYIIpaBJICHMS,
OCYILIECTBIISAIONIME (DYHKIMM IO CO3/aHUI0 U BblJaue CEpTUPHUKATOB KIIOYEH IPOBEPKHU
AIIEKTPOHHBIX MOJIMCEH, a TaKKe MHbIEe (PYHKIIMU, NPeayCMOTpeHHbIe DeepalbHbIM 3aKOHOM
Ne63-D3 «O06 37eKTPOHHOM MOATTUCH.

I11. DJJEKTPOHHASA MOJIUCH U EE BUBI

3.1. IIpocToii 27EKTPOHHOM MOANUCBHIO SABIAETCA JJIEKTPOHHAs IMOAINNCH, KOTOpas
MOCPEACTBOM HCIIONb30BaHUSl KOJOB, Maposied WM HHBIX CPEICTB MOATBEPKAAET (akT
(dbopMHpOBaHUS EKTPOHHOM MOANUCH OMPEAETICHHBIM JHIIOM.

3.2. K Buz1aM 3JI€KTPOHHBIX MOAMUCENR OTHOCUTCS:
e TIPOCTAs JIEKTPOHHAS MOJIHCH;
e YCHJICHHAs 3JIEKTPOHHAS MOAMUCH.

PaznuuaroTcst ycuiieHHas HeEKBaIU(UIMPOBAaHHAS dJEKTPOHHAs MOANHCH (Janee —
HEKBaNU()UIIMPOBAHHAS HJIEKTPOHHAS MTOJINUCH) U YCUJICHHAs KBATU(PHUIIMPOBAHHAS AIEKTPOHHAs
MOJMUCH (J1aree — KBaTU(pUIUPOBaHHAs 3JIEKTPOHHAS MOJIIUCH).
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IV. IIPABAJIA U CPEACTBA HCIIOJIb3OBAHMS
IMPOCTBIX JEKTPOHHBIX INOJAIIUCEN

4.1. DnEKTpOHHBIM JOKYMEHT CUMTAETCA MOJANMMCAHHBIM MPOCTOM SJIECKTPOHHOMU
MOJAMKCHIO MIPHU BHIMOJHEHUU CIAEAYIOMIUX YCIOBUM:

e IIpOCTad 3JICKTPOHHAA MOANNCH COACPKUTCA B CAMOM 3JICKTPOHHOM JOKYMCHTC,

e KIJIIOY MPOCTOM 3JEKTPOHHOU MOANMKMCH MPUMEHSETCS B COOTBETCTBUU C IPaBUIIAMH,
yctaHoBJieHHbIMU onepaTopoM MC, ¢ ucnonp3oBaHuEM KOTOPOM OCYIIECTBIISIFOTCS CO3JaHUE U
(wn) OTHpaBKa JIEKTPOHHOTO JIOKYMEHTA, U B CO3/IaHHOM U (MJIM) OTIPABICHHOM 3JIEKTPOHHOM
JOKYMEHTE COEPKUTCA MHPOpMAIIUs, yKa3bIBaIOIIas Ha JIUILO, OT UMEHU KOTOPOTo ObLI CO3/1aH
U (W) OTHPABJICH JIEKTPOHHBIN IOKYMEHT.

4.2. HopmaTuBHblE TIpaBOBblE aKThl W (WJIM) COTJAIICHHUS MEXAY Y4YaCTHUKAMH
9JIEKTPOHHOTO  B3aMMOJEUCTBHUS, YCTAHABIMBAIOIIWE CIy4al MPU3HAHUS DIEKTPOHHBIX
JIOKYMEHTOB, TIOJIMMCAHHBIX TPOCTOM JIEKTPOHHOMN MOANKUCHIO, PABHO3HAYHBIMH JIOKYMEHTaM Ha
OyMaXXHbIX  HOCHUTENSIX,  MOAMHCAHHBIM  COOCTBEHHOPYYHOM  TOMMUCBHIO,  JOJIKHBI
MpeayCMaTpuBaTh, B YaCTHOCTH:

e TMpaBWia OMNPEICICHHS JUIA, MOAMUCHIBAIOIIETO 3JIEKTPOHHBIM TOKYMEHT, IO €ro
MPOCTOM ANEKTPOHHON MOIMUCH;

e 0053aHHOCTh JIMIA, CO3JAOLIEr0 M (WJIM) HCHOJB3YIOEro KIIOY MPOCTOM
AJIEKTPOHHOM MOJIUCH, COOII0aTh €r0 KOH(DUIEHIINAIBHOCTD.

4.3. Jlng co3naHusl U MPOBEPKU BJIEKTPOHHOM MOJIHMCH, CO3/IaHUS KIIF0Ya AJIEKTPOHHOU
NOANMCH M KJIHYa IMPOBEPKH BJIEKTPOHHOM MOANUCU JAOJKHBI HKCIOJNIb30BAaThCS CPENICTBA
AJIEKTPOHHOM MOJIIUCH, KOTOPBIE:

e I[IO3BOJAIOT YCTAaHOBUTDH q)aKT HU3MCHCHHUA IMOAINMCAHHOIO 3JICKTPOHHOI'O AOKYMCHTA
II0CJICE MOMECHTA €TI0 IIOAIIMCAaHUA,

e o00ecrneynBarT IMPAKTUYCCKYHO HEBO3MOXHOCTb BBIYUCIICHUA KIIFOYa 3JICKTpOHHOI>i
oAIIMCH U3 BHGKTpOHHOﬁ MMOATIMCH MJIK M3 KJII04Ya €€ ITPOBCPKHU,

e TMIO3BOJISIOT CO3/aTh DOJEKTPOHHYI TMOANMUCH B (opmare, yCTaHABIUBAEMOM
dbenepanbHBIM OPraHOM HUCIOTHUTENBHOM BIACTH, OCYIIECTBISIONINM (YHKIIUH 11O BEIPaOOTKE U
peanu3alnyy rocyJapcTBEHHON MOJUTUKU U HOPMATHUBHO-TIPAaBOBOMY PETYJIMPOBAHMIO B cdepe
WH(GOPMAILIMOHHBIX TEXHOJIOTHH, W 00ecrneuynBarolieM BO3MOXXHOCTh €€ IPOBEPKH BCEMU
CpPEACTBAMU AJIEKTPOHHOM MOITHCH.

4.4. Ilpu co3aaHNu JIEKTPOHHON MOJIUCH CPEACTBA AIEKTPOHHOU MOJANUCH JOKHBIL:

e [IOKa3bIBaThb CAMOCTOSATCIBHO HJIM C HUCIIOJB30BAHWEM MPOrpaMMHBIX, ITPOrpaMMHO-
alrapaTHbIX MW TEXHUYCCKHUX CPCACTB, HeO6XOILI/IMBIX JJIA OT06pa)KeHI/I$I I/IHCI)OpMaI_[I/II/I,
MOAIHUCHIBAEMO C HMCIIOJIHL30BAaHHEM YKa3aHHbIX CPCACTB, JHUNIY, OCYIICCTBIAIOMICMY CO3JaHUC
BHCKTpOHHOﬁ moAIuncCH, COACpPKaHNeC HH(l)OpMElI.[PIH, MNOANMMUCaHUC KOTOpOI>'I IMPOU3BOAUTCA;

e CO3AaBATb JJICKTPOHHYIO  IMOAINKUCH  TOJBKO TIOCIIC TIOATBCPIKIACHHUA  JIMIIOM,
oA ChIBAO UM 3J'ICKTpOHHBIfI JOKYMCHT, OoIi€palu 1o CO3JaHUIO BHGKTpOHHOfI IIOAIIUCH,

e OJHO3HAYHO MOKA3bIBATh, YTO JIEKTPOHHAS IMOJIUCH CO3/IaHa.
4.5. Tlpu npoBepKe 3IEKTPOHHOU MOMUCH CPEICTBA ANEKTPOHHOU MOIMUCH TOTKHBI:

e TIOKa3bIBaThb CaMOCTOSITEJIBHO WJIM C HCIOJb30BAHHEM IPOrPAMMHBIX, ITPOrPAMMHO-
amnmapaTHBIX W TEXHUYECKHX CPEJICTB, HEOOXOMUMBIX [UIsi OTOOpakeHWs WH(OpMaIuu,
MOJIMCAHHOM C UCIIOJIB30BaHUEM YKA3aHHBIX CPEJACTB, COAECPKAHUE BJIEKTPOHHOIO JOKYMEHTA,
MOJIMCAHHOTO JJICKTPOHHOM MOJNMKMCHI0, BKJIIOYAs BU3YAJIM3ALHUI0 JTAHHOW SJIEKTPOHHOM
MOJIKUCH, COJEPKallyl0 WH(POPMAIIUIO O TOM, YTO TaKOW JTOKYMEHT MOJIHUCAH AJIEKTPOHHOMN
MOAMHKCHIO, a TAKXKE 0 HOMEpE, BJIJAEIbIIe U TIEPHOJIC ACUCTBUS CepTU(UKATA KITFOYA TTPOBEPKHU
AIEKTPOHHOU MOIHCH;
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e TIOKa3bIBaTh MH(OPMAIMIO O BHECEHHMH W3MEHEHUI B IOIMUCAHHBIA 3JIEKTPOHHOMN
MOJIUCHIO YIEKTPOHHBIN TOKYMEHT;

e VYKa3bIBaTb Ha JHIOO, C HCIIOJIb30BAHHMCM KIIHOYa 3JI€KTpOHHOﬁ MMOAIMKMCH, KOTOpPOIo
NMOoAIKUCAHBI 3JICKTPOHHBIC JOKYMCHTBI.

V. CEPTU®UKAT KJIOYA ITPOBEPKH 3JIEKTPOHHOM NMOANNCH
5.1. YnocroBepstomuii HeHTp:

e co3maér cepTUUKATHl KIIOYCH MPOBEPKH SJICKTPOHHBIX TMOJIMUCEH U BHIIACT TaKUE
cepTudUKaThl JIMIaM, OOPATHBIIMMCS 3a WX TOJY4YCHHEM (3asgBUTEISIM), TPHU YCIOBUU
YCTaHOBJICHHS JIMYHOCTH TONy4yaTells cepTudukara (3asBUTENsI) JMOO TOTHOMOYHS JIHIIA,
BBICTYITAIOIIETO OT UMEHH 3asBUTEIISI, 10 OOpAIEHHUIO 32 MOJy4YeHUEeM JaHHOTO cepTH(HUKATa,

e OCYLIECTBJISIET B COOTBETCTBUM C IMpaBUIaMU TOATBEPXKIACHHUS BIIAJICHUS KIOYOM
ANEKTPOHHOW MOANMCH MOATBEPKIACHUE BIIAJICHHUS 3aBUTEIEM KIIFOYOM 3JIEKTPOHHOW MOIIKCH,
COOTBETCTBYIOIIMM KIIFOYY MPOBEPKH 3IEKTPOHHOW MOJANUCH, YKA3aHHOMY UM [UISl MOJTY4YEHUs
cepruduKaTa KIr04Ya IPOBEPKH JIEKTPOHHOM MOITUCH;

e YCTAaHABIIUBACT CPOKH JICHCTBUS CEPTH(PHUKATOB KIFOYCH IMPOBEPKH SJICKTPOHHBIX
MO AITACEH;

e QAHHYJTUPYET BBIJAHHBICE STUM YJOCTOBEPSIONIMM ILIEHTPOM CEePTH(PHUKATHI KIIOUeH
MIPOBEPKH AJIEKTPOHHBIX MOANMMUCEN;

e BBIACT 1O OOPAIMICHUIO 3asBUTENSI CPEICTBA SJICKTPOHHOHN IMOMAIMUCH, COJACpIKAIIUE
KJIFOY D3JIEKTPOHHOW TIOAMUCH M KJIIOY MPOBEPKH DJICKTPOHHOW MOANUCH (B TOM 4YHCTIE
CO3/IaHHBIC YIOCTOBEPSIONINM IIEHTPOM) M 00ECIICYHBAIOIINE BO3MOXKHOCTh CO3JJaHUS KITF0Ua
3JIEKTPOHHOM MOJIMKUCH U KJIH04Ya MPOBEPKU SJICKTPOHHON MOAMUCH 3asBUTENIEM;

e BENET pPEeCTp BBIIAHHBIX M AHHYJIMPOBAHHBIX CEPTU(PUKATOB KIHOYEH MPOBEPKHU
ANEKTPOHHBIX OAMUCEN;

e OCYIIECTBIISIET MPOBEPKY OJJICKTPOHHBIX TMOAMMCEH MO OOpaIlEHUSIM YYaCTHUKOB
AIIEKTPOHHOTO B3aUMOJECHCTBUA.

5.2. CeprudukaT KiI04Ya MTPOBEPKU IIEKTPOHHOW TMOIMHCH COACPKHUT CIETYIONIYIO
UH(pOpMaLIUIO:

e YHUKAJIBbHBIA HOMEp CepTU(UKATa KIH0Ya MPOBEPKH DJIEKTPOHHON TMOJIMUCH, JATHI
Hayvaja ¥ OKOHYAHUS CPOKa JEHCTBUS TAKOTO cepTH(UKATA;

e (daMunmsa, UMsS ¥ OTYECTBO 3asBHUTENS WIW HMHPOpPMAIHS, TO3BOJSIONIAS
UIeHTU(UIIMPOBATH BIIAJIENbIla cepTU(dUKaTa KIltoua MPOBEPKHU IJICKTPOHHOM MOIUCH;

e YHUKAJIBHBIN KIIFOY ITPOBEPKU IEKTPOHHOM MOJINCH;

e HAaMMEHOBAHHUE MCIOJB3YEMOI'0 CPEACTBA JIEKTPOHHOM MOIMUCH U (M) CTaHIAPTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KIFOU OJJIGKTPOHHOW TOAMUCH M KIIOY IPOBEPKU
ANEKTPOHHOM MOJIHCH;

e HAaMMEHOBAHME YIOCTOBEPSIOLIETO IIEHTpPa, KOTOPbI BBIJAN CcepTU(UKAT KiIroua
IIPOBEPKU AIEKTPOHHOM MOAMKCH.

5.3. Ceprudukar Ki1roua NpoBEPKH IEKTPOHHOM MOJMUCH MIPEKpaIlaeT CBOe JeiicTBUE:

e B CBf3M C HCTEYEHHEM YCTAHOBJIEHHOI'O CPOKA €ro JAeHCTBUS;

e Ha OCHOBAHMHM 3asBIIEHUS BIIaJieNiblla cepTU(UKATa KII0Ya MPOBEPKHU AIEKTPOHHOU
MOJITNCH;

e B Cllydae MpeKpalleHus AEATeIbHOCTH YIOCTOBEPSIOLIEro IIEHTpa 0e3 mepexoja ero
GYHKIMHM IpyruMm JULam.
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VI. OBECIEYEHUE IOPUJIUYECKON CUJIBI
BHYTPEHHHUX 2JIEKTPOHHbBIX JOKYMEHTOB

6.1. Ilepron paboOThl HAJ 3NEKTPOHHBIMU JOKYMEHTAMHU BKIIIOYACT CO3JaHHE M ApYyrue
JecTBUS TI0 MX 00paboTKe, OTpaKeHUE B yU€Te, a Takoke MyOauKaus Ha caiite Opranusanuu.

6.2. Ilpocras nsyeKTpOHHas MOANMCH SBJSETCA PABHO3HAYHOW COOCTBEHHOPYUHOM
HOJNKCH Ha OyMa)XHOM HOCHTEJIE.

6.3. IlomHomoumsi Biagenblla MPOCTOM BJIEKTPOHHOM MMOJMUCH, IOJMNHUCABLIETO
AJNIEKTPOHHBIA JIOKYMEHT, MOATBEPKIAIOTCS B MOMEHT nojnucanus B MC aBTOMaTH4ecKu IO
MOJIOKUTEITFHOMY PE3YJIbTATy CICAYIOIMNUX ITPOBEPOK:

. COOTBGTCTByIOH_II/Iﬁ I10JIB30BATECJIb aBTOPU30BAH B I/IH(l)OpMaHPIOHHOI;'I CHUCTEME,

e COOTBETCTBYWOIIAasd YHHUKaJIbHasd IIOCICAOBATCIbHOCTE CHMBOJIOB SHCKTpOHHOﬁ
MOAIKUCHU BKIIFOUCHA B PECCTP BhIAAHHBIX 3JICKTPOHHBIX HOI[HI/ICGf/'I;

e COOTBCTCTBYMOIIAss yHHUKaAJIbHasd  IOCJICAOBATCIBHOCTL CHMBOJIOB BHGKTpOHHOfI
MoAINUCHU OTCYTCTBYCT B PECCTPC OTO3BAHHLIX JJICKTPOHHBIX MOAIIMCEH.

6.4. Bpemsi popMupoBaHUS JIEKTPOHHON MOMMUCH (GUKCUPYETCS B MOMEHT TIOITUCAHUS
o MmockoBckoMy Bpemenu (UTC+3).

6.5. Busyanmmuzanus 1mramma TpOCTOM  SJEKTPOHHOM TOANMKMCH Ha AJIECKTPOHHOM
JIOKYMEHTE, BBINONHEHHas cpenctBamu WC, sBisercs moAaTBep:kaeHUEM (akTa IMOANUCAHUS
JaHHOT'O JOKYMCHTA COOTBCTCTBYIOIIUM BJIaACIbIICM BHGKTpOHHOﬁ IIOAIIMUCH.

6.6. XpaHeHHEe [IOKYMEHTOB OCYIIECTBISIETCS IIyTeM HX 3allCH B XPaHUJIMIIE
AMIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisercs 4actbio MC 10 okoHuYaHHMS CpoKa JeHCTBUS
JIOKYMEHTOB.

6.7. Konust 371€KTpOHHOr0 JOKyMEHTa MOKET OBITh pacleyaTaHa Ha OyMa)KHOM HOCHUTEIIE
cpeAcTBaMu MH(GOPMALIMOHHON CUCTEMBI U 3aBEpeHa B YCTAaHOBJICHHOM MOPSIJIKE.

VII. IIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD
BJIAIEJBIA ITPOCTOU JIEKTPOHHOU NMMOAITUCH

7.1. Bnapenen npocToi 3J€KTPOHHOM NOAMUCH UMEET MPABO:

e BECTU DJEKTPOHHBIE JOKYMEHTHI, MOJIUCAHHbIE 3JEKTPOHHOW MOJAMUCHI0 TpU
pasMellleHMM UX Ha caiite o0pa3oBaTelbHOM OpraHM3aldd, corjiacHo npukazy Ne831
®denepanbHON CIY)OBI MO Ham30py B cdepe obOpasoBanus u Hayku «OO0 yTBEpKIECHUU
TpeboBaHuii K CTpyKType OQHIMaIbHOrO caiTa 0Opa30BaTeNbHOW OpraHU3alMd B
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "WHTepHer" u ¢Qopmary mnpexacraBieHus
UH(pOPMALIUN», KOTOPBIE JOJKHBI COOTBETCTBOBAThH YCIOBUAM CT.6 Ne63-D3 «OO6 31eKTpOHHOM
HNOJAMUCH» JUISl WX TPU3HAHHUS PAaBHO3HAYHBIMU JOKYMEHTaM Ha OyMaXXHOM HOCHTEIIE,
HOJIMCAaHHBIM COOCTBEHHOPYYHOH MOATNHUCHIO;

e oOpamarecs K aupekropy Opranuzanuu JUist pa3dopa KOH(MIMKTHBIX CHUTYyalui
(cTIOpOB), BOSHUKAIOUIUX MTPHU MPUMEHEHUU MTPOCTOM IEKTPOHHON MOIIUCH.

7.2. Bnagenen npoCcTOi 3IEKTPOHHON MOAMUCH 00s3aH:

e OCYIIECTBIIATh 00PAOOTKY BHYTPEHHHX DJIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBUU CO
CBOMMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH;

e VYYUTBIBATb W INPUHUMATb BCC  BO3MOXHBIC MCPBI A NOPCAOTBPALLICHHUA
HCCAHKIITMOHUPOBAHHOI'O UCTIOJIb30BAHU CBOCTO KJIHOYa BHCKTpOHHOﬁ IIOATINCH,

e HU IIPU KAKUX YCIIOBUAX HC MECPCAABATH KIHOY BHCKTpOHHOﬁ noAIUCHU APYIUM JIMLAaM,

e IIpU KOMIIPOMETAllMM CBOEro KiIKYa OJJIEKTPOHHOW IOANUCH HE3aMEIIUTEIbHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHUYecKyto nojaepxky MC ans npuocTaHOBKU JeHCTBUS
IIPUHAUIEIKALIETO MY KJII04a JJIEKTPOHHOH NOAIHUCH;
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e co0MoaaTh KOHPHUACHIINATHLHOCTH KIIF0Ya MPOCTON AIIEKTPOHHOM IMOATHCH.

7.3. Bmanmenen mpocToil ANEKTPOHHOW MOJINUCHA HECET JUYHYIO OTBETCTBEHHOCTH 3a
COXPAHHOCTh CBOET0 KJII0Ya AJIEKTPOHHOM MOAINKCU U €ro 3aIIUTy OT HECAaHKIIMOHUPOBAHHOTO
UCIIOJIb30BaHUS.

VIl SAKJIIOYUTEJIBHBIE ITOJTOXXEHUSA

8.1. Hactosimee Ilomoxkenue 00 HCMOJIB30BAaHUM MPOCTOM SIEKTPOHHON MOIIKCH B
OpraHu3anuu siBJIS€TCs JOKaJIbHBIM HOPMAaTHBHBIM akTOM, IpuHHMaerca Ha Ilenarornyeckom
coBere Opranmzanuu U yTBepknaercs (Ju00 BBOIUTCS B JCHCTBUE) MPUKA30M JAUPEKTOPA
Opranuzanuu.

8.2. Bce u3aMeHeHus U JONOJIHEHUs, BHOCUMBIE B HacTosiee [lonoxenue, opopmistoTes
B MHUCHMEHHOH (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJAATEIBLCTBOM Poccuiickoit
denepanuu.

8.3. MHannoe IlonoxeHue NIpUHMMAETCSd Ha HEONPENENICHHBbIM cpok. M3MmeHeHus u
nononHeHus K [lonoxeHuio NpUHUMAKOTCS B MOPSAKE, MPEAyCMOTPEHHOM 11.8.1. HacTosIero
ITonoxenus.

8.4. ITocne npunstus IlonoxxeHus (WM U3MEHEHUH M JIONOJHEHUN OT/AENbHBIX ITYHKTOB
Y pa3/ieioB) B HOBOW pellaKlMK MPebIAyIlas pelaKiis aBTOMaTHYECKH YTPAUUBAET CUITY.



